Steps to Export file to QuickBooks:

1. Login to your Business online banking.
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Log in to your account.
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Password

LOGIN Forgot Password or PIN?

2. Click on the Account that will be used to Export the transaction.

Home Accounts Payments & transfers Administration

@ QuickBooks Direct Connect is now available for Business Online Banking. Open your QuickBooks on desktop, go to Banking > Bank Feeds > Set up Bank Feed for an Account > Select "Royal

Business Bank BO QBDC".
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3. Click on download.
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4. A new screen with appear, you will need to fill all the required fields, choose the format
“QuickBooks 2005 & newer” and click “Download transactions”.

Download transactions Switch to multi account download

Specify the transactions you'd like to download and select the format in which you want them downloaded.
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Download transactions

5. Afile will be created and you need to save it so you can upload to the QuickBooks.

De you want to open or save Transactions- Il 2021-07-30.qbo (4.35 KE) from web17.secureinternetbank.com? COpen Save | v Cancel

6. Login to your QuickBooks and upload the file.

Multiple Account download:

e You will follow steps from 1, 2 & 3 then on step 4 you will click on “Switch to multi
account download”.

Download transactions Switch to multi account download

Specify the transactions you'd like to download and select the format in which you want them downloaded.

Account Test Account eCorp- R 00 TR

e A new screen with appear, you will need to fill all the required fields, choose the format
“QuickBooks 2005 & newer” and click “Download transactions”.
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Activity * All transactions v

Type* All -

Format * QuickBooks 2005 & newer (.qba) *:

Select Accounts

[ Nickname Type Number
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e A file will be created and you need to save it so you can upload to the QuickBooks.

Do you want to open or save Transactions-2021-07-30.zip (7.52 KB) from web17.secureinternetbank.com? Open Save | ¥ Cancel

e Login to your QuickBooks and upload the file.

Steps to upload file to QuickBooks WebConnect:

1. Login into your QuickBooks Account or open it on your PC.

2. Choose Banking or Transactions (depending on the version of QuickBooks you are using) and
select Banking.
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3. On the Banking page in QuickBooks, you will select Upload from File from the drop-down
box in the right-hand corner.

4. Next, browse to find your file then select Next in the lower right-hand corner of the screen.
Remember to choose WebConnect for your QuickBooks upload.

Bring your info into QuickBooks

OR

5. Lastly, you will import the transactions in your QuickBooks system and begin reviewing them
and correctly assigning them for your records



